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1. O0murye 110J10KEeHUS

1.1. IIpaBuna oOMeHa [€JIOBBIMHA IIOJapKaMHd M 3HAaKaMH JIEJIOBOTO
rocrenpunmMcTBa B MBJIOY — nerckoM camy «JleTcTBo» (Halee — YupexIcHHE)
(manee — IpaBwina) pa3paboTaHbl B COOTBETCTBHM C NONOXEHUAMH KOHCTUTYIWH
Poccuiickoit @egnepanun, PenepanbHOTO 3akoHa OT 25.12.2008 Ne 273-®3
O npoTHBOAEHCTBUY KOPPYIIMI» U IIPUHSATBIMU B COOTBETCTBUH C HUMH HHBIMH
3aKOHOAATENIEHBIMH U JIOKAJTbHBIMHA aKTaMH.

1.2. IlpaBuia ONpenensioT €AWHBIe AN BCeX pabOTHUKOB YUPEKICHHUA
TpeOOBaHMs K JAPSHUIO U MPHHATHIO JENOBLIX IIOAapKOB.

1.3. VupexeHue IOJiep>XUBAET KOPIOPATUBHYIO KyIbTYypYy, B KOTOpPOH
IENOBEIE ITONApKH, KOPIIOPAaTHBHOE TOCTEIPHUUMCTBO H IIPEICTaBHUTEIILCKHE
MEPOTIPHUSITAS PacCMaTPUBAIOTCA TOIBKO KaK HHCTPYMEHT JUIL YCTaHOBICHHS
U IOJJCp)KaHUs JAETOBBIX OTHOLIEHWHM M KakK IIPOSBICHHE OOIIEIIPUHATON
BEXKJTMBOCTH B XOJI€ IESITEIFHOCTH Y UPEXKICHHUS.

1.4. YupexxgeHne HCXOAUT U3 TOrO, YTO JOJTCOBPEMEHHBIE ICIIOBBIC
OTHOILIEHUS OCHOBBIBAIOTCS Ha JOBEPHUH W B3aUMHOM yBaXkeHHH. OTHOIICHUS, IIPH
KOTOPBIX HapyIIaeTCs 3aKOH M NPHHLHIBI JCIOBOM ITHKH, BPEIST peIlyTallu
VupexaeHns ¥ YeCTHOMY WMEHH ero paOOTHHKOB, M HE MOIYT OOECIEYHTH
YCTOMYMBOE TONTOBPEMEHHOE Pa3sBUTHE YUpexaeHus. Takoro poia OTHOIICHHS HE
MOT'YT GBITH TIPHEMJIEMB] B IPAKTUKE PabOTEI Y UPEXKIECHHSL. '

1.5. lleticteue  IlpaBunm  pacmpocTpaHseTcss Ha BceX  pabOTHHKOB
YupexneHus, BHe 3aBUCHMOCTH OT YPOBHS 3aHHMAeMOM JOIKHOCTH.

1.6. Nannsle [IpaBuiia mpeciienyeT Clieayromne Hen:

- obecrieueHrie eIWHOOOPAa3HOr0 IIOHMMAaHUSA DOJIM M MeCTa JEJIOBBIX
TIOIapKOB, JEIOBOTO TOCTEIIPHEMCTBA, IIPECTaBUTENLCKHX MEpOIPUITHHA B
JIETIOBOY IIpaKTUKE Y UpeKICHNUS;

- OCYIIECTBIEHHE YIPaBIEHUYECKOX M  XO3AHCTBEHHOH JIEATEIBHOCTH
VupexaeHns UCKIFOUUTENIFHO Ha OCHOBE HAJJIE)KAIUX HOPM W IPaBUIL IEI0BOI0
NOBeleHHsd, 0asupyIOUMXCcs Ha NPUHIMIIAX KadyecTBa IPETOCTaBICHHS YCIYT,
3aIMTH] KOHKYPEHINH, HEIOITyIIeHN KOH(MINKTa HHTEPECOB,;

- OIIpe/ieNieHre €IWHBIX UL BceX PabOTHHKOB YUpexkneHHs TpeOOBaHHM
K JApEHWI0 ¥ TPUHATHIO JEJOBBIX IIOAApKOB, K OpraHu3allid M YyJacTHIO
B ITPEACTaBUTEIBCKUX MEPOIPHUITHIX;

- MUHAMHA3HPOBAHHE PUCKOB, CBI3aHHBIX C BO3MOXKHBIM 3JI0yIIOTpEOIeHAEM
B 06/IaCTH IOJAPKOB, MPEICTABUTENBCKAX MeponpuaTui. Hanbonee cepbe3sHbIME
U3 TaKHX  PUCKOB  SBJSMIOTCS  ONACHOCTh IIOAKyIa H  B3STOYHHYECTBO,
HECIPaBeUIMBOCTh II0 OTHOIICHWIO K KOHTPAareHTaM, IPOTEKIMOHW3M BHYTPH
YupexneHus.

2. TpeGoBanws, IpeabsBIsIeMble K JEIOBBIM II0JapKaM U 3HaKaM JIeJI0BOI'O
FOCTEIIPUUMCTBA

2.1. PaboTHukn YupexaeHHs MOTyT IIONydYaTh JENOBBIE IIOJAPKH, 3HAKU



ZIeTI0BOrO TOCTEIPHAMCTBA TOJIBKO Ha OQHIHAAIBHEIX MEPOIPUATHAX, IIPH yCIOBUH,
YTO 3TO HE MPOTHBOPEIUT TpeOOBaHWAM AHTUKOPPYNLIHOHHOTO 328KOHONATEIbCTBA
1 HacTosmuM I IpaBunam.

2.2. Tlomapxut ¥  yCIyrd, NpPHHMMAaeMble WA  [PEIOCTaBIAEMBIE
VupexaeHueM, ePefatoTcs U IPHHUMAIOTCS TONBKO OT MMEHH YUPEXKJCHUS B
IIeJTOM, a He KaK II0JapoK HIIH Iepejiada ero OT OTAeIFHOTO paboTHHKA.

2.3. Jlenossle TOAApPKH, KOTOPBIe paOOTHUKU OT HMEHH YUPEXIECHHSI MOTYT
Ilepe/iaBaTh JPYTHM JIMIAM WM IPUHUMATh OT APYTHX JIHI[ B CBA3H CO CBOEH
TPYIOBOM JIeSTeNbHOCTBIO, a TaKXKe IPENCTaBHTENECKME DPacXoIbl Ha IEeI0BOe
TOCTEIPHUUMCTBO JIOJDKHBI COOTBETCTBOBATE CIIEAYIOIIHM KPUTSPHIM:

- OBITH IPSIMO CBSA3AHBI C YCTaBHBIMHU LIENAMHU ACATEIBHOCTH YUPEKICHHU,
au00 C IMaMSTHBIMHA [aTaMM, [OOHesMH, OOIIeHaIlMOHANbHBIMU IIpa3gHUKaMH,
WHBIMHA COOBITHSIMU;

- OBITE pa3syMHO OOOCHOBaHHBIMH, COPa3MEPHEIMH H HE SBIATHCH
IIpeaMeTaMHy POCKOIIIH;

- He IIPeCTaBIsTh CO00M CKPEITOE BO3HATPAXKIEHHE 32 YCIIYTY, AeHCTBHS W
6e3meiicTBIE, MOMYCTUTEECTBO WM IOKPOBUTENLCTBO, IIPEAOCTABICHUS NIPAB UK
IpWHATHE OIpEIeNIeHHBIX DPEeIleHHH, Nu0O0 TOMBITKY OKasaTh BIHSIHHE Ha
TIOJTy9aTess C THOM He3aKOHHOM WM HEITUIHOH I[EIIBIO;

- He cO3/1aBaTh M ITOJTydYartess 00A3aTeNbCTBa, CBA3aHHBIE C €T0 CIIyKeOHbIM
IOJIO’KEeHHUE WY HCIIOMHEHUEM CIIyKeOHBIX (IOJDKHOCTHBIX) 00A3aHHOCTEH;

- He cO37aBaTh PellyTAMOHHOTO PUCKa JUIS JIEJIOBOTO MMHJDKA Y YPEXKACHHN,
pabOTHMUKOB W HHBIX JIMI[ B CIydae PacKphITHA HWHQOPMALMX O COBEPHICHHBIX
[oJIapKax U IIOHECEHHBIX MIPECTaBUTENBECKIX pacxoiax;

- He NPOTHBOPEYHTH IPHHIWIIAM H TpeOOBAHHMAM aHTHKOPPYNIIMOHHOTO
3aKoHOmarenscTBa Poccuiickoit ®eneparun, ITomoxeHnto 00 aHTHKOPPYIIIHOHHON
TIOJIUTHKE B YupexaeHud, KOIeKCy STUKA W CIIyKeOGHOTo NoBeeH)s PaGOTHHKOB
VupexieHus ¥ 00MeNpHHATEIM HOPMaM MOPAITH X HPaBCTBEHHOCTH.

2.4. JlenoBHIe OAPKH, B TOM UKCIIE B BH/IE OKa3aHHUS yCIIyT, 3HAKOB 0C000T0
BHAMAHHS U Y4YacTHSA B Pa3BIEKATENIBHBIX M aHAJOTMYHBIX MEPONPHATHAX HE
IOJKHBI CTABHUTH NPUHHAMAIOIIYIO CTOPOHY B 3aBHCHMOE IIOJIOKEHHE, IPUBOJUTD
K BO3HAKHOBEHHMIO KaKHX-JIHOO BCTPEUHBIX 0043aTEIBCTB CO CTOPOHBI ITOTyJaTesLd
HITH OKA3BIBaTh BIMSHUE HA OOBEKTHBHOCTD €0 JIENIOBBIX CYXKACHUHN M PEIICHHH.

2.5. CTOMMOCTD ¥ MIEPUOAMYHOCTE JapPEHMS U ITOIyIE€HHS ACIIOBBIX IOAAPKOB
Y/WIH y9acTHs B IPEICTaBUTENbCKAX MEPOIPHUATHAX OJHOTO U TOI'O )K€ TPETHEIO
JTHIA OJKHEI ONPEENIAThCS AeI0BOM He0OX0IUMOCTBIO B OBITE pa3yMHBIMH.

2.6. B KkauecTBe MOAApPKOB PaOOTHUKH YUPEXKIEHHS HOIDKHBEI CTPEMUTHCH
WCIIONB30BATh B MAaKCHMAIBHO JIOIYCTUMOM KOJIMYECTBE CIIydaeB CYBEHUPEI,
IIPEIMETHI ¥ U3/IeIIs, HIMEIOIME CUMBOIIUKY Y UPEKICHUS.

2.7.Tlomapki W yCIyTHM HE NOJDKHBEI CTaBUTh IIOJ COMHEHHME UMUK HIIH
IeTIOBYIO PEIYTAIMIO Y UPEKIESHIS WIIH ero paOOTHHKOB.



3. IIpaBa u 00s3aHHOCTH pabOOTHUKOB YUpEeXIEHH IpH 0OMeHe NeIOBEIMH
moZiapKaMU ¥ 3HaKaMHU JIEJI0BOTO T'OCTEIIPUUMCTBA

3.1. PaboTHUKHY, TIpeICTaBIISSI HHTEPECH Y UPEXAEHUSI WA JEUCTBYS OT €T
HUMEHH, IOJDKHBI COOJIONATh T'PAHMIEI TOIYCTAMOTO IOBENEHHS IIpH OOMEHe
JEJIOBEIMHE ITOAapKaMH U IPOSIBICHUH JEI0BOI0 TOCTEIIPHUMCTBA.

3.2. PaboTHuky YUpexJIeHHs BIpaBe JapUTh TPETHUM JIUIAM U ITOIYy4YaTh OT
HUX JEJOBEIE ITOAPKH, OPraHM30BBIBATH M Y4acTBOBATh B IIPEICTABUTEIBCKHX
MEPOIIPHUATHSX, €CITH 3TO 3aKOHHO, STHYHO U JEJIaeTCs HCKIFOUYUTENIEHO B IETOBBIX
1[eJISIX, OIPeAeeHHbIX HacToAmmMHy [IpaBriiamu.

3.3.Tlpu 1r0OBIX COMHEHHWSIX B IIPABOMEPHOCTH HIIA 3THYHOCTH CBOHX
IeicTBHi paboTHUKM YUpeXXIeHWs O0O0sf3aHbl IIOCTaBUTh B  H3BECTHOCTH
PYKOBOIUTENS YUpexIeHNUS U IPOKOHCYIETUPOBATHCS ¢ HUM, IPEXIE YeM NapuTh
WM TOJIy4aTh IOJApKH, y4JacTBOBATh B TE€X WM HHEBIX IIPEICTABUTEIBCKHUX
MEPOTIPUATHIX.

3.4.Tlpy TomydeHWM [JeIOBOIO IOJapKa HJIH 3HAKOB JIEJIOBOTIO
rOCTEIIPHMMCTBA Pa0OTHUKH YUpexJeHus o00d3aHBl NPUHHMATh MEpHl II0
HEJIOIYIIEHHIO BO3MOXXHOCTH BO3HUKHOBEHHUS KOH(MIIUKTA HHTEPECOB.

3.5. PaGotHEKE VYupeXkueHWs He BIpaBe MHCIONB30BAaTh CIyXeOHOE
MTOJIO’KEHHE B IMUHBIX LEIAX, BKIIFOYAs WCIIOJIE30BaHNEe UMYIIECTBA Y UPEKICHNUS,
B TOM YHCIIE:

- 71715 TIOy9eHHMs MOJAPKOB, BO3HATPaXXIESHHA ¥ MHEIX BEITOJ I Ce0sl JIMIHO
¥ Ipyrux Jml B oOMeH Ha OKasaHHe YUpeXJSHWeM KakKux-mubo yCIIyT,
OCYILECTBIEHNsT OO HEOCYIIECTBIEHHA OINpPENECIEHHBIX NEeHCTBUM, Meperadn
MHGOPMAIIMK, COCTaBILIOIIEH  CIyXeOHyr0, KOMMEDYECKYI0 WK  HHYIO
OXpaHsIeMyIO 3aKOHOM TalHy;

- UL TIOJIy4eHUs TI0JapKOB, BO3HATPAXKIECHUS W MHBIX BBITOJ UL JIMYHO H
IpPYTHX JIKI B Tpollecce BEJCHHUA Jell YUPeXIeHHsA, B TOM YUCle, KaK 10, TaK U
II0CTI€ TIPOBEICHMS MIEPErOBOPOB O 3aKIIIOYEHHHU IPaXKIaHCKO-IIPaBOBBIX JOTOBOPOB
1 UHBIX CIIETIOK.

3.6. PabotHrkaM VYupexaeHHs He pPEKOMEHAYeTCS IPHUHHMATh WK
TiepeIapuBaTh MOJapKU JTUOO0 YCIYTd B JIOOOM BHIE OT TPETBUX JIHI B Ka4eCTBE
OIaro[apHOCTH 33 COBEPIIEHHYIO YCIIyTy MM JaHHBIA COBET.

3.7. He momyckaeTcs IiepeiaBaTh ¥ IPUHAMATh TOJAPKH OT Y UPEXKICHNUS, €TO
pabOTHHMKOB M IIPe/CTaBUTENEH B BHJE ACHEXKHBIX CPENCTB, KaK HAIWYHBIX, TaK
1 Ge3HANIMYHBIX, HE3ABHCHMO OT BAJIFOTHI, & TAKXKe B (POpPME aKIIWii, OIIHOHOB HIIH
MHEBIX IHKBHJHBIX [IeHHBIX OyMar.

3.8. PaboTHuku YupexieHus IOJDKHBI OKa3bIBATHCS OT TIPEI0XKEHNUH,
TIONyYeHHsl MTOApKOB, OILUIATEI MX PACXOIOB M T.II., KOIJa IONOOHBIE NEHCTBUL
MOTYT ITOBJIUSITH WJIH CO31aTh BIICUATICHUE O BIUIHUN HA HCXO CACTIKY, Pe3yIbTaT
IIPOBEIEHUS TOPTOB, Ha IPHHAMAEMBIE Y UPEIKICHHEM PEIICHAS U T. 1.

3.9. Pabotarky VYupexIeHWs He TMpUeMIIoT Koppynuuu. Ilomapku He
JOJDKHBI OBITh HCIIONB30BAHBI I JadW/IIONydeHHs B3SATOK WM KOPPYNIHA B
J0OBIX €€ MPOSBIEHUAX.



3.10. Pabotuuk YupexaeHUsS He BIpaBe IIpejjiaraTb TPEThUM JIALAM WA
TPUHEMATh OT TAKOBBIX HOAAPKH, BBHIILIATEI, KOMIICHCAUK H T.I. CTOMMOCTBIO
ceeime 3000 (Tpex Teicsd) pyOiell Wiix He COBMECTHUMBIE C 3aKOHHOM IIPaKTHKOH
IeJOBBIX OTHOLIeHMH. Ecnu paGoTHHKY YUpeKIeHHs IpeliaraloTcs MOJoOHBIE
NOJapKH WM [EHbIH, OH O0053aH HEMEMIEHHO 00 3TOM pYKOBOIHUTEINO
YupexneHus.

3.11. PaGoTHUK YUpexJeHHS KOTOPOMY IIPH BEIIOTHEHMH JOJDKHOCTHBIX
0053aHHOCTEN IpeIaraloTes MoJapKy WiIH MHOE BO3ZHAIPaXICHUE KaK B IIPSIMOM,
TaK ¥ B KOCBEHHOM BHJE, KOTOpEIE CIIOCOOHBI IOBIUATH Ha IIOATOTABIMBACMBIE
W/WIA ~TOpUHEMAeMble WM ~pEINeHHMs MM OKasarb BIMsSHHE Ha C€ro
nercreue/0e3elicTBHE, JOJDKEH:

- OTKa3aThcd OT HUX U HEMEJIEHHO YBEIOMHUTH PYKOBOIUTEINA Y UPEXKICHUSI
0 (haxTe MpeIJIOKEHHS oapKa (BO3HATPAXKICHHUA);

-0 BO3MOXHOCTH HCKJIIOUUTH [JalbHEWIIMe KOHTAaKThl C JIALOM,
TIPEJIOKUBIINAM IIOJapOK MM BO3HArpaXICHHE, €CIIH TOJBKO 3TO HE CBA3aHO CO
cirykeOHO He0OX0IUMOCTEIO;

- cllydae, €CIM TMOAapOK MIM BO3HATPKICHHE HE NPEICTaBIACTCA
BO3MOYKHEIM OTKJIOHHTh HIIH BO3BpAaTUTb, IepelaTh €ro ¢ COOTBETCTBYIOIIEH
ciykeOHOM 3amuCKOM Ui HPUHSTHS COOTBETCTBYIOIIMX MED PYKOBOAUTEIIO
VdapexIeHus ¥ MPOIOJDKUTE PaboTy B yCTAHOBIIEHHOM B YUPEXKICHHM IOPAMKE
HaJ| BOIIPOCOM, C KOTOPBIM OBLI CBSA3aH [TOJ[APOK WK BO3HATPAXKICHHE.

3.12. B ciyuae BO3HMKHOBEHHS KOH(IMKTA WHTEPECOB WM BO3MOXHOCTH
BO3HUKHOBEHMsI KOHGMJIMKTAa MHTEPECOB IIPH IIOJyYECHUH [EJI0BOTO IIOAapKa HIIH
3HAKOB JI€JIOBOIO TOCTETIPHUAMCTBA PabOTHHK YUpeXIeH:s 0053aH B MUCHMEHHON
dopMe yBemoMHTH 00 5TOM OJHO M3 IOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 32
IPOTHBOJEHCTBHE KOPPYIIMHA, B COOTBETCTBHH C IIPOLEXYPOH PaCKPBITHs
KOH(IIMKTa MHTEPECOB, YTBEPXKIEHHOM IlomoxkeHHEM O KOH(IMKTES HHTEPECOB,
TIPUHATEIM B Y UpEXKICHUH.

3.13. PabotHHKaM YUpeXIeHMS 3allpeIIacTCs:

- CaMOCTOSTENbHO IPHHUMATD TIPEIOKEHUS OT OPraHU3alyil WX TPEThHX
JUI O BpydeHHH JeJOBBIX IIOJapKOB H 00 OKasaHWW 3HAKOB JIEIOBOTO
rOCTEIPHUMCTBA;

- IpUHMMATh 0e3 COITaCOBaHHA C JUPEKTOPOM YHUPEXKJACHHSA MENOBbIC
MOJApKA M 3HAKH [EJIOBOTO TOCTEHNPHHMCTBA B XOJE IIPOBEACHHS IEJOBBIX
IIEpPEroBOPOB, TP 3aKFOYEHHAH JOTOBOPOB, & TAKXKe B HHBIX CIydasiX, KOTZa
ooGHELe IeHCTBHA MOTYT HOBJIMSTH WK CO3JaTh BIledaTeHue 00 ¥X BIMIHUY Ha
TIPHHAMAaEMBbIE PEIICHHS,

- IPHHUMATh JISIOBbIe NOJApKH ¥ 3HAKK [eNI0OBOTO FOCTENPHUMCTBA B XO/IC
IPOBEIEHHUS TOPrOB H BO BPEMsI IIPSAMBIX [I€PErOBOPOB IIPH 3aKIIIOYCHUH JOTOBOPOB
(KOHTPaKTOB); |

- IPOCHUTB, TPeGOBATH, BRIHYX/IATh OPTraHU3AINH WIIH TPEThHX JIMI[ AAPUTE UM
60 UX POJCTBEHHHUKAM JeJIOBbIe MONApKH /WM OKa3bIBaTh B MX IOJIb3Y 3HAKH

JEIIOBOTO I'OCTCIIPHUMCTBA,
- IIpYHUMAaTh MMOAAPKU B BUAC HAJIMIHBIX, Oe3sHATHMYHEIX JCHEXKHBIX CpEICTB,



[IEHHBIX OyMar, JparoleHHbIX METaJLIOB.

3.14. YupexmeHue  MOXET IPUHATH  pelleHHe 00  yJacTHH B
OIarOTBOPUTEIFHEIX MEPONPHUATHAX, HAIPABICHHBIX HA CO3[aHHE W YIPOYCHHE
uMupKa  Yapexaenus. [IpusToM IutlaH # OO[KET ydacTus B JaHHEBIX
MEPOTIPUATHAX YTBEPKIAECTCS PyKOBOJUTENEM Y UPEKICHHUS.

3.15.B cioy4ae OCYIIECTBICHHS CIIOHCOPCKHX, OJaroTBOPHUTEIBHBIX
IporpaMM  YupeXJeHHe JIOJDKHO IIPEABApUTENIBHO  YAOCTOBEPHTBCA, UTO
IpefocTaBiasieMas YUpeXXICHWEeM IIoMOIlb He OyfeT HCIONB30BaHA B
KOPPYTIIAOHHBIX EJISIX WX UHBIM HE3aKOHHBIM ITyTEM.

3.16.Ilpy B3avMOZEWCTBMM C JIMIAMH, 338HHMAIOIIUMH JOJDKHOCTH
MYHHULUNIAIBHOR CITyXKOBI, clemyeT PYKOBOJCTBOBATHCS HOPMaMH,
PEryIHPYIONMMH 3THYeCKWe HOPMBI M TIpaBHIa CIIy’KeOHOro IOBEACHHS
MYHUITAHIAIBHBIX CITyKalluX.

3.17. Hencronuenre HacTosmux llpaBui MOXeT CTaTh OCHOBAHHMEM
Ul IpMEHEeHWss K pPabOTHUKY Mep AWCHHUILUIMHAPHOIO, aJMHHHCTPAaTHBHOTO,
YTOJIOBHOTO U I'PaXXIaHCKO-IIPAaBOBOI0O XapaKTepa B COOTBETCTBUH C IEHCTBYIOIINM
3aKOHOJIaTeIbCTBOM.

4. O06nacTh MPUMEHEHUS

4.1. Hactosimue [ IpaBuna nozjuexxar IpHMEHEHHIO BHE 3aBUCHMOCTH OT TOTO,
KaKyiM 00pa3oM MepeIaroTes NEIOBBIE IIONapKU H 3HAKH IEJI0OBOT0 TOCTEIIPUUMCTBA.
HAIPAMYIO WM 4epe3 MOCPEAHUKOB.

4.2. Hactosmue IIpasuna SBISEOTCS 00s3aTeBHBIME UL BCeX pPaOOTHUKOB
VupexaeHus B Iepro paboTel B Y UpEXKISHHH.



