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1. OO1ree momoXxeHne

1.1. Hacrosumii Kopmekc ycCTaHaBIMBAaeT OCHOBHBIE IIpaBHJIA CIyXeOHOTO
TOBefeHHS  pabOTHUKOB  MyHHIUNATBHOTO  OHOMKETHOTO  JTOLIKOJIBHOTO
06pasoBaTeNBHOTO yUpeXKHEeHHs — JeTckoro cana «Jletcto» (mamee -
VupexxieHne), oOIMe NPUHIMIEI [PO(YECCHOHANBHON, CIyXKeOHOH JTHKH,
KOTOPHIMH TOJDKHBEI PyKOBOJICTBOBATECS PAOOTHHKH.

1.2. Ilensto Hacrosimero Kopekca sBISETCS YCTQHOBIGHHE OSTHYECKHX HOPM
CTyeBHOro IMOBeIeHUs] PAOOTHUKOB MJis JOCTOMHOTO BBINOJHEHHS UMM cBOEH
npodeCCHOHATLHOM AeTeNbHOCTH, & TAKKe COAEHCTBUE YKPEIUICHUIO aBTOPHUTETa
pabOTHHKOB, MOBEPHS IPAXIAH K YUPEKIEHHUIO U 00eCIIeUeHHE SAUHBIX ITHIECKHX
HOPM U IIPHHIIATIOB CIyXeGHOro moBeaeHHs paborHukos. Hacrosmmi Komexc
IpH3BaH TOBBICHTH O()(EKTHBHOCTH  BBHINIONHEHHS - PAOOTHUKAMM  CBOMX
JOJDKHOCTHBIX O0S3aHHOCTEH, CIyXKUT OCHOBOM s (GOPMHPOBAHHS JOJDKHOM
Mopau B chepe HesTeNbHOCTA YUPEXKIEHHUs, a TAKKe BBICTYNACT KaK MHCTHTYT
OGIIECTBEHHOTO CO3HAHMUS ¥ HPABCTBEHHOCTH PaOOTHHKOB, MX CAMOKOHTPOJIA.

1.3. Hacrosmu# Kozexc pa3spaOoTaH B COOTBETCTBUM C ®denepanbHBIM 3aKOHOM OT
25.12.2008 Ne 273-®3 «O mpOTHBOAEHCTBUM KOPPYNIMK», THIIOBBIM KOIEKCOM
STHKA U CIyXeOHOro IIOBEIEHWs TIOCYHApCTBEHHBIX CIyXamux PoccuicKon
Oenepanyy ¥ pabOTHUKOB, OXOOPEHHBIM pemeHneM mnpesumuyma CoBeTa IpH
IIpesuzente Poccuiickoii Pezepallii MO NPOTUBOACHCTBUIO KOPPYIIHMH OT
23.12.2010 (mpoToxosn Ne 21), a TakKe B COOTBETCTBHH C OOLICIPH3HAHHBIMH
HpPABCTBEHHBIMH MPYHIMIAME K HOPMaMHi POCCUICKOTO 00IIeCTBa U rOCY1apCTBa.

1.4. Tlpu 3aKiOYeHUH TPYAOBOTO TOTOBOpA IIPEICTABUTENb HAHUMATEI]
(paboTonarens) 06s3aH 03HAKOMHUTE paboTHHKa ¢ HacTosmuM KomekcoMm.

1.5. 3uanue U coOmosieHHe paboTHHKaMK HOpM Hacrosmero Komekca sBIIA€TCA
OJIHMM H3 KpUTEpUEeB OIICHKM KadecTBa HX npo(heCCUOHABHON J1EeATEIbHOCTH U
CITy>K€OHOTO TOBE/IECHHUS.

1.6. Hapymenue paGoTHIHKOM HOpM HacTosmero Koxekca IozexaT MOpaJIbHOMY
OCYXXIEHHIO, @ B CIydasgx HapylIIeHHS UM 3aKOHONATENIbCTBA Poccutickoi
Oenepamuu ¥ CBEPIIOBCKOH 001macTd  pabOTHHK HECET OTBETCTBEHHOCTS,
IIpeLyCMOTPEHHYIO 3aKOHOIaTeNbcTBOM Poccuiickor Odenepanyy.

I'masa 2. OCHOBHbIE IIPaBHJIA CIIY>KEOHOTO IIOBE/IeHHS PAOOTHHKOB.

2.1. CobmoeHHe OCHOBHBIX TIPaBMI CIy)KeOHOTO IIOBENIeHHs PabOTHUKOB
Heo6XO0IUMO ULl BCECTOPOHHEr0 COOIIIOIeHNs TpeOOBaHUH aHTHKOPPYIIIIAHOHHOTO
3aKOHOJIATeNIbCTBA.

2.2. PaboTHUKH, CO3HABas OTBETCTBEHHOCTH IIEPEN I'OCyNapCTBOM, 001ecTBOM U
rpaxxJjaHamu, IIpU3BaHblL: '



1) HCHONHATH IOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npodecCHOHATBPHOM YpOBHe B ILeIsiX obecredenms 3(QQekTuBHOM paboOTEHI
YupexneHus;

2) MCXOIUTh M3 TOrO, YTO NpU3HAHWE, COONIOEHHE M 3allliTa IIpaB U CBOOOX
yelloBeKa M TIPaXIaHWHA OIpPEIeIIFOT OCHOBHOM CMBICI M COIEpXaHHe
NIeSITENIBHOCTH KaK YUpexIeHs, TaK U paOOTHUKOB;

3) OCYILIECTBJIATH CBOIO ACATECIBHOCTD B IIPpEACIax TIOJTHOMOYHH quemeﬁm;

4) He OKa3bBaTh MPEQNOYTEHHS KaKMM-THOO MNpoheCCHOHABHBIM U
COIMANBHLIM TpyINaM ¥ OpraHu3alusaM, OBITh HE3aBMCHMBIMH OT BIMSHUA
OTIENBHBIX IPaXIaH, Mpo(GecCHOHAIBHBIX UK COLMATBHBIX TPYIII ¥ OPraHU3aIUiH;

5) WCKNIOYaTh JEWCTBUs, CBS3aHHBIE C BIMSHMEM KaKMX-ITHOO JIMYHBIX,
AMyIIECTBEHHBIX  ((DMHAHCOBBIX) M HHBIX HHTEPECOB, IPEIITCTBYIOLIMX
I0OGPOCOBECTHOMY HICIIOJHEHHIO UMH JTOJDKHOCTHBIX 005A3aHHOCTEH;

6) cobmoaaTs GeCIpUCTPACTHOCTD, HCKIIFOYAOITYI0 BO3MOXHOCTD BIIMSHHA Ha HX
CITyKeOHYIO JeATeNbHOCTh pEIICHHH IOJUTHIECKUX NapTHH W OOIIEeCTBEHHBIX
00BeTUHEHUH; :

7) HpOSBIATH KOPPEKTHOCTh M BHMMATEIHHOCTh B OOpalleHuy ¢ IpakAaHaMu H
JOJKHOCTHBIMH JIUL[AMH;

8) IPOSBJIATH TEPIUMOCTS U yBaXK€HHE K 00BIYasM U TpaJulusM HapoioB Poccun
¥ IPYTHX TOCYIApCTB, YIUTHIBATE KyJIbTYDHBIE M HHBIE OCOGEHHOCTH PasNMIHBIX
STHHYECKHX,  COIMANbHBIX  TIPYNI ¥  KOHIECCHH,  CIIOCOOCTBOBATH
ME)KHALMOHAIBHOMY ¥ MEXKOH(ECCHOHATIBHOMY COTJIACHIO;

9) BO3EPKUBATHCS OT IOBENCHHSA, KOTOPOE MOIVIO OBl BBI3BaTh COMHEHHE B
I06POCOBECTHOM HCIIONHEHH! PAaGOTHUKOM JIOJDKHOCTHBIX OOS3aHHOCTEH, a Takke
u36eraTh KOHMIUKTHBIX CUTYAIHi, CIOCOOHBIX HAHECTH yIIepO ero perryTalluy Wik
ABTOPUTETY Y UPEKICHHUS,

10) OpUHEMATE MEPBI TI0 HEJOIYIIEHUIO BO3HUKHOBEHHUS KOHQIUKTa HHTEPECOB U
YPETYIMPOBAHHIO BO3HHUKIINX CIIydaeB KOH(IUKTA HHTEPECOB;

11) He HCHOIB30BaTh CIy)KEOHOE IIONIOXKEHHWE [UIL OKa3aHWs BIMAHMA Ha
IeSTeIbHOCTh OPraHW3alluif, TOJDKHOCTHBIX JIMI, PabOTHMKOB W TpaxIaH IpH
pELIeHUH BOIIPOCOB JIMYHOIO XapakTepa;

12) BO3HEpKMBAaThCs OT IyONMYHBIX BBICKA3bIBAHWM, CY)KACHHM M OIICHOK B
OTHOIICHUU [EATEIHLHOCTH YUPEXKIEHUs, €CId 3TO He BXOOUT B JOJDKHOCTHBIC
00513aHHOCTH pabOTHHKA;

13) cobmomaTh yCTAaHOBIEHHbIE IIpaBWIa ITyONMYHBIX BBICTYIUICHHH U
IpeIOCTaBICHHUS CITyXeOHOM HH(OopMaluy;



14) yBaXKUTEIBHO OTHOCUTHCS K JESITEIBHOCTH IPeCTaBUTENEeH CPeCTB MacCOBOM
uHbOpMaIMK 0 WHGOPMUPOBAHUIO O0IIecTBa 0 paboTe YUpexAeHUd, a TakkKe
OKa3bIBAaTh COIEUCTBHE B ITOJyYEHUH JOCTOBEPHOM MH(POPMALIUH B YCTAaHOBICHHOM
TIOPSJIKE;

15) IIOCTOSTHHO CTpeMUThCA K obecriedeHrro bonee 3QPEKTUBHOTO PaCIIOPsHKEHHS
pecypcamu, HaXOIUMHECS B cepe OTBETCTBEHHOCTU PabOTHHKA.

2.3. PaOOTHHKH B CBOEH EATEIIFHOCTH HE JOJDKHBI IOITyCKAaTh HAPYIIEHHE 3aKOHOB
¥ MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, UCXO/IS U3 IIOJIUTHYECKOH, SKOHOMHYECKOM
11eJ1ec000pa3HOCTH OO0 110 UHBIM MOTHBAM.

2.4. PaboTHuKH 00si3aHBl IPOTHUBOAECHCTBOBATEL IIPOSBICHUAM KOPPYIIUH U
OpeANpUHAMATh Mephl 10 €€ MNPO(UIAKTHKE B IOPAIKE, YCTAaHOBICHHOM
3aKoHOAaTeNnbCcTBOM Poccuiickoit ®enepannu 1 CBepI0BCKOM 001acTy.

2.5. PaboTHHK 00s3aH NPUHUMATh COOTBETCTBYIOINWE MEPHl IO O0OECIEYEHHIO
6e30IaCHOCTH U KOH(DHUIESHIHATHPHOCTH HH(MOPMAIUH, 32 HECAaHKIIMOHMPOBAHHOE
pasriameHre KOTOpoi OH HeCeT OTBETCTBEHHOCTh MIIM (M) KOTOpasi cTajla M3BEeCTHA
€My B CBSI3H C UCIIOJTHEHHEM UM JIOJDKHOCTHBIX 0053aHHOCTEM.

2.6, PaboTHUK, HaJeJIeHHBIN OpraHU3alMOHHO-PACIIOPSIUTEIEHBIMI
TIOJTHOMOYHSIMHU I10 OTHOIIEHHIO K APYTUM pabOTHUKOM, JOJIKEH:

1) 65ITH 06pasioM mpodeccHoHaN3Ma, 6e3yIPedHO pelyTalliH, CII0COOCTBOBATE
bopMHpoBaHMIO B YUpeKIeHHH OJaronpuaTHOro s 3$GeKTUBHOH paboTH
MOPaJIbHO-TICUXOJIOTHUECKOT0 KIMMAaTa,

2) NpUHEMAaTh Mepsl MO MPENOTBPAINCHUIO M YPETYIMPOBAaHWIO KOHGIMKTA
HHTEPECOB;

3) IpUHUMATH MEphI 110 IPEeAYIPEXKICHUIO KOPPYIIIIHH;

4) He IOIyCKaTh CIIy4aeB NPUHYXIEHHS PAOOTHUKOB K yJaCTHIO B [E€ATEIHHOCTH
MIOJIUTHYECKHX IIAPTH U 0OIIECTBEHHBIX 00bEeIMHEHNH;

5) IpUHEMATh MEPBL K TOMY, YTOOBI IIOMYMHEHHbIE eMy PaOOTHHKHU HE NOITyCKalH
KOPPYIILIMOHHO OIACHOrO IIOBEJEHMs, CBOMM JIMYHBIM IIOBEJICHHEM IIONaBaTh
IpUMEpP YECTHOCTH, OECIIPHCTPACTHOCTH U CIIPaBE/IUBOCTH,;

6) HECTH OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuickon
®enepanyu 1 CBepAIOBCKO#T 00771aCTH 32 AEHCTBHS WK Oe3/1eCTBHE IO TIMHEHHBIX
eMy COTPYAHHKOB, HAPYIIAIOIIUX IIPaBUJIa CIy>KeOHOTr0 MOBEACHUS U NPUHIUIIbI
poeCCHOHATBHOHN, CITy)KeOHOH 3THKM MOBE/ICHUS, yCTAaHOBICHHBIE HACTOSIINM
KomekcomMm, eciii OH HEe INPHHSAI MEPHI IO HEAOIIYIICHHUIO TaKHX NEeMCTBUH HIHA
0e3IeiCTBHS, ’



7) ¢ IOHWMaHWEM OTHOCHThCA K KOJIUIeraM, IIpM3HaBas WX IpaBO HMETh
cOOCTBEHHOE MTPO(QECCHOHATIBHOE CYXKIEHHE.

[naBa 3. O6IHe IPHHIKUIILL IPO(QECCHOHAIBHOMN, CITyXeOHON STUKH PabOTHUKOB.

3.1. PaGoTHHK 06s3aH 3>(P(EKTUBHO HCIOIB30BaTh CIyXeOHOEe BpeMs s
IOCTHXEHHS HanOOIIbIIeH pe3yIbTATUBHOCTH PabOTHI.

3.2. Pa6oTHHK 00s3aH COOII01aTh HOPMBI CIIy>KeOHOTO MOJIMHEHMS, CIEAYIOIIHe
13 OTHOIIEHHH PYKOBOAUTENS U IIOJUMHEHHOTO.

3.3. HepomyctuMo mjisi paGOTHHMKA HCIIONB30BaTh CIYXeOHyI0 HMH(OOpMAIWIO B
HecTyKeOHOH cdepe Ui TOCTHKEHUS KaKUX-TUO00 JMYHBIX U (MJIK) KOPBICTHBIX
HeIeH.

3.4. PaGOTHHMK IOJKEH BO3JEPKMUBATHCS OT JIFOOBIX AEHCTBHMN, KOTOPBIE MOTYT OBITH
pacIleHEeHbI KaK OKa3aHHe IOKPOBHTENBCTBA KaKMM OBI TO HH OBLIO JIMLIAM B IIEIIIX
IprOOPETEHHUs MU TIpaB ¥ (M) OCBOOOXKIEHHUS MX OT 00SA3aHHOCTEH.

3.5. PaGOTHHK OTBEYaeT 3a OPTraHU3aIMIO U COCTOSHUE CBOETO CIy>KeOHOTo MecTa
¥ COOJIIO/IEHHE YCTAHOBIEHHOTO TIOPSIKa PabOoTHI CO CIIyKeOHBIMH JIOKyMEHTAMH.

3.6. PaboTHuKy 3ampelmaeTcs BBIHOCHTh 3a IIPEIEbl MECTOHaXOXXICHUA
VupexIeHuss  WMyINeCTBO,  IOKYMEHTBHI, IIPEAMEThI WA  MaTepualsl,
NpUHAIJIEKAIHe Y UpexkaeHHI0, 6€3 COOTBETCTBYIOIIET0 Ha TO Pa3peIleHUs.

3.7. Tlepen yX0[0M B OTITyCK WJIH yOBITHEM B CIIy’KeOHYIO KOMaHIHUPOBKY pabOTHHK
00s13aH OCTaBHUTh B HAJIEXKAIlEM BHUJIE CITy)KeOHOE MECTO, CPEICTBA OPITEXHHUKH U
IpyrEe MarTepuaibHble [EHHOCTHU, HaXOJSIIMECS B €r0 PaclopsDKeHUH, IepeaTh
HEUCIIONHEHHbIE JOKYMEHTHI HETOCPECTBEHHOMY PYKOBOIMTEIIO IJISA IIPUHATHL
pEIIEHNs O MOPYYESHUH UX APYTOMY MCIIOJIHUTEIIO.

3.8. Pa6oTHUKY cieayeT coOIFoaTh AeJI0BOM CTHIIb B O/IEXK/E, KOTOPBIH OTIHYAIOT
0(UIHATBHOCTD, CACP)KaHHOCTb, TPAJAUIMOHHOCTD, aKKYPaTHOCTS.

3.9. PaGOTHUK J0JKEH IPUAEPKUBATHCS PEUEBBIX HOPM IPaMOTHOCTH, OCHOBAHHOM
Ha HMCIIOJIb30BAaHMHM OOLIEIPUHATHIXK MPABUII PYCCKOTo s3bIKa. B peun paboTHHKA
HETIpUEMJIEMO YIIOTpeOIIeHre HEYMECTHBIX CIIOB H PEYEBBIX 00OPOTOB, PE3KHX H
[MHUYHBIX BEIPOKEHUN OCKOPOUTEIBHOIO Xapakrepa.

3.10. PaboTHHUK 00s3aH COONIONATh HOPMBI [EIOBOTO JTHKETa B OOLICHHH C
TpaXJaHaMH ¥ JpPYyTMMH DabOTHHKaMM IPU HCIOJHEHHWH [IOJDKHOCTHBIX
00s13aHHOCTEN.

3.11. B ciyxe6HOM TTOBeieHUH pabOTHUKY HEOOXOAMMO BO3IEPKUBATHCS OT:

1) mo6oro Bruaa BEICKA3bIBAHUM U JIEHCTBUN AUCKPHMHHAIIMOHHOTO XapaKTepa 110
NpH3HAKaM TI0lla, BO3pacTa, packl, HALMOHAIBHOCTH, S3bIKA, I'PaXIaHCTBA,



conyalibHOro, HMYIIECTBEHHOI'O MJIA CEMEMHOIro MOJIOXXECHUS, MOJIMTUIECKAX HIIHN
PEIUTHO3HBIX HpGI[HO‘ITCHHﬁ;

2) rpy60CTH, IIPOSIBICHUN IPEHEOPEXXKUTENBHOIO TOHA, 3aHOCYHBOCTH, ITPEIB3ATHIX
3aMeuaHui, IpebABICHHUs HEMPABOMEPHBIX, He3aCTy)KEeHHBIX 0OBHHEHHH,

3) yrpo3, 0CKOpOHUTENBHBIX BEIPAKSHUH MM PEIIMK, N€HCTBUM, MPEISTCTBYFOIIUX
HOPMaJIbHOMY OOIIEHHIO MM IIPOBOIMPYIOIIUX IIPOTHBOIIPABHOE ITOBEICHHUE.

3.12. PaboTHHK He JOJDKEH OTBEYaTh Ha OCKOpPOJIEHUS, OOBUHEHUS WU KPUTHKY
BCTPEYHBIMH  OOBHHEHUSMH, OCKOPONEHMSMH, KPHTHKOM MM  HHBIMH
IPOSIBIICHUSIMU arpeCCHH, YHI)KAIOIIUMK Y€CTh U JJOCTOMHCTBO YEI0OBeKa.

3.13. PaGoTHHK HODKEH CTPEMHThCS B JIFOOOM CHUTyallUd COXpaHATh JIMYHOE
JIOCTOMHCTBO, OBITH 00pa3I[OM IOBEACHUS, NOOPOIOPANOYHOCTH M YECTHOCTH BO
Bcex chepax 00IecTBEeHHON KU3HU
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